
Castledown Business Centre Room Hire 

The Windsor Suite - Main Conference and Training Room in CBC 

The Arundel Suite - Glass Atrium Area in CBC 

Capacity: 60 - Theatre Style 
 26 - Boardroom 
  
Facilities: Projector, 
 Flip Chart & Whiteboards, WIFI 
 
Charges: Per Hour £25.00 
 Half Day (3.5 hours) £80.00 
 Full Day (0900-1630) £150.00 

Capacity: 16 - Theatre Style 
 14 - Boardroom 
  
Facilities: Flip Chart & WIFI 
 
Charges: Per Hour £15.00 
 Half Day (3.5 hours) £60.00 
 
  Full Day (0900-1630) £130.00 

Corfe Meeting Room 

4 People, Round Table, WiFi 

£10 per Hour/£50 Full Day/£30 Half Day 

Durham Meeting Room 

4 –6 People, Round Table, WiFi, Whiteboards 

£12per Hour/£60 Full Day/£35 Half Day 



Castledown Enterprise Centre Room Hire 

General Network Area & Kitchen 

Castledown Meeting Rooms October 2023 

The Bunker – Tenants Use / External if available 

Capacity: 6– 8 People 
 
Facilities: Flip Chart & WIFI 
 
Charges: Per Hour  £12.00 
 Half Day (3.5 hours)  £35.00 
 Full Day (0900-1630) £60.00 

FREE of Charge Tenants for 

One Hour Slots 

Centre Co-worker Desks 
Capacity: 5 Desks 
 
Facilities: Desk, Wifi, Locker Option 
 
Available: Monday—Friday 
 0830—1700 
 
Cost: £ 3.92 a day on Monthly 
 Contract (£85 month) 
 
One Off Use £25.00 Paid in Advance* 
 
*Available certain days & conditions apply 

Access: 0845 till 1630 -  any other requirements will be confirmed in advance by email. 

Refreshments: Tea & Coffee at £1.50 Half Day, £2.00 Full Day, Per Person (Plus VAT) 

Cancellations: Within 7 days  50% of charge, 3 full days of booking charged at 75% of the price 24 hours being charged at 100% 

 of your invoice amount. Room charges invoiced at the end of each month and to be cleared. 

Booking: Please email your booking request to Amanda.foster@wiltshire.gov.uk  or call 01264 848311 



Castledown Business Centre Room Hire 

BOOKING PAGE 

Contact Name: .........................................................................................................................................................................  

Company Name: ......................................................................................................................................................................  

Company Address: ...................................................................................................................................................................  

 ................................................................................................................................................................................................  

Contact Telephone Number/s: ................................................................................................................................................  

Email  address: ........................................................................................................................................................................  

 

Invoice Details if different .......................................................................................................................................................  

 ................................................................................................................................................................................................  

 ................................................................................................................................................................................................  

Date/s of Booking: ...................................................................................................................................................................  

Room Required: ......................................................................................................................................................................  

No of Delegates:   ....................................................  Layout: .........................................................................  

Start Time:  .....................................................  End Time: .....................................................................  

Tea / Coffee:  .....................................................  Biscuits: ........................................................................  

Projector:  .....................................................  WiFi ..............................................................................  

 

Access Times 0900 - 1630 please discuss at time of booking if different ..................................................................................  

Room Details & Charges Please circle required  

Windsor Room 

60 Theatre Style / 26 Boardrooom Per Hour £25.00  Half Day (3.5 hours) £80.00 Full Day (0900-1630) £150.00 

Atrium Room 

16 Theatre Style / 14 Boardroom Per Hour £15.00 Half Day (3.5 hours)£60.00  Full Day (0900-1630) £130.00 

Corfe Meeting 

4 People Per Hour £10.00 Half Day (3.5 hours)£30.00 Full Day (0900-1630) £50.00 

Durham Meeting 

4-6 People Per Hour £12.00 Half Day (3.5 hours)£35.00 Full Day (0900-1630) £60.00 

Order Placed by 

Signed:  .....................................................................................................................  Date: ..................................  

Print Name:  .....................................................................................................................  Order No: ...........................  

OFFICE USE On Room Booking Calendar  /  On Room Booking Spreadsheet .......................  


